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® People Search

Use E8People Search to quickly locate information about
a colleague. Search uses predictive text that allows
partial text, user ID, or tag entries and displays picture
thumbnails to assist with locating an individual. People

Search is accessible from anywhere within the system.

Tile Browser

Your Home page is made up of tiles that can be configured based upon your
selections. To add and/or remove tiles, click the Add/Remove Tiles link in the Tile

Browser tile at the bottom of your Home page. The Tile Browser window opens:

0 Tiles currently listed on your Home page will appear with a @ check mark next to
their name. Click a tile name link to view information about the tile.

9 The different ways a tile can be displayed on the Home page are shown. To
change how the tile is displayed, place your mouse over the tile header on the
Home page and click &3 to shrink or expand the tile.

9 Click [auerems | to add a tile or click [reme= | to remove a tile from your Home page.

0 Click |resetwpemit | to restore the default settings for the Home page.
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